
 
  

 

 
vBCF’s Progress/Final Reporting requirements  
(for submission via the online system) 
 
 
A. Progress/Final Report Narrative 
 
The van Beuren Charitable Foundation looks forward to learning of the impact of its grants. Thus we 
request that all grant recipients submit the following information/ analysis as part of their scheduled 
follow-up reports. Be specific, cite examples, and provide quantitative and qualitative analysis. 

1. What was the planned use of the grant? Describe any changes in the project or the 
organization since the grant was received. 

2. What is the status? Is it completed, near completion, or on-going? 
3. Have you solicited or received other sources of support? Are you using other resources besides 

the Foundation’s grant to support the project/program? Please explain. 
4. If your project/program is ongoing, what are your anticipated future sources of support? 
5. Please analyze the results of the project, to date, using the evaluation criteria submitted in 

your original proposal. 
6. Based on the reporting year experiences, are you anticipating or planning any changes in the 

project/program for next year? 
7. Please include the contact name, telephone and email address of the person submitting the 

report. 
 
B. Project Budget - Status 

• Please provide a detailed report listing all funds raised for this project by donor category totals 
(Board, other individuals), and listing foundation and corporation grants by names/amounts. 

• Compare your actual expenses to original budgeted amounts. Explain any variance. 
 
Please see page 2 of this pdf to view the format for reporting this information. 
 
C. Audited Financial Statements 
 
Please provide a copy of your current financial audit. If you do not have one that qualifies as 
current, please contact the Grants Manager to discuss rescheduling this report submission. Please do 
not resubmit the same audit that was uploaded with the original application. 
 
D. Progress Report - Other (optional) 
 
If you wish to include photos or other information with your report, please upload these items under 
this section. 
 
 
Accessing the Online System:  
 
To access the vBCF online system to complete your report, please follow the steps below:  
 

1. Log into your vBCF account by clicking the link “Log into your vBCF Account” 
2. Select the 'Requirements' link at the top of page 
3. Select the Report link associated with the grant 
4. Fill out all required fields on the form and upload attachments 
5. Submit the form using the Submit button at the end of the form 

 
Please note, if you have started a report and saved it to complete at a later time, you will find it 
in the requirement tab, to the far right where it says Show - choose “in progress” reports. 
 



Progress/Final Report – Project/Program Budget Detail 

1. Provide a detailed report listing all funds raised for this
project by donor category totals (Board, other individuals),
and listing foundation and corporation grants by
names/amounts.

2. Compare your actual expenses to original budgeted amounts.
Explain any variance.

Account headings are for example only and should reflect your organization’s 
or the project's spending pattern. 

FY 2014

Projected Actual Variance 

Income 

 vBCF Grant       5,000       5,000           -   

 All Other Sources 5,000 5,000 

 Total Income       10,000       10,000           -   

Expenses 

 Salaries        7,485        7,500         15 

 Program Supplies        1,000        1,250      250 

 Minor Equipment        1,000          750     (250) 

 Maintenance          515          500        (15) 

 Total Expenses       10,000       10,000           -   

Explain any material variances (I.e. > 2% of budget).  In this case Program 
Supply, Minor Equipment and Maintenance variances would be explained. 
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